Instructions for 
Creating, Modifying or Deleting Endorsements

Endorsements 
[bookmark: _GoBack]Course completions within the undergraduate or graduate major or certificate that lead to the recommendation of a Nebraska Department of Education certification (teaching or administrative certification or additional endorsements for prior certification). Teaching endorsements are those recognized by the Nebraska Department of Education. Field, subject and supplemental endorsements are possible. Endorsements appear on transcripts.
An endorsement is an approval for eligibility to teach or otherwise operate in a professional endeavor with educational credentials approved by either a UNL academic entity or others entitled to so authorize.  
  
F-Field Endorsement		Two or more subjects which, considered as a single area of study, 
represent a wider and broader scope than that of a single subject.

S-Subject Endorsement		Specific course or narrow range of courses taught and offered in a 
				School.

SP-Supplemental Endorsement	An endorsement which cannot exist by itself on a certificate or permit but is added to a certificate or permit only in the presence of other endorsements which may or may not be specified.
Process
1. Nebraska Department of Education (NDE) notifies the College of Education and Human Sciences regarding upcoming changes to endorsements. 
2. The College of Education and Human Sciences prepares for changes.
3. The College of Education and Human Sciences submits annual Nebraska Department of Education (NDE) Application and Matrix to NDE. 
4. The College of Education and Human Sciences submits a memo from the Dean indicating college readiness and ability to support the endorsements, NDE application and NDE matrix to the Office of the Executive Vice Chancellor and Chief Academic Officer.  
5. The Office of the Executive Vice Chancellor notifies Graduate Studies; Undergraduate Education Programs; University Registrar; Undergraduate Admissions; Institutional Research, Analytics and Decision Support; Scholarships and Financial Aid and the Academic Scheduling and Policies Group.  
6. The College of Education and Human Sciences and the units can proceed with necessary steps to implement the programmatic actions. 
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